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[bookmark: _Toc74652061][bookmark: _Toc75935431]How to archive: responsibility of study owner & leading institute
· If your study has already ended or will end before January 31st, 2022, then you will need to export your study for archiving at your local institute
· Please consult your local support office for archiving advise and best practices. An overview of contact persons at each UMC can be found below (see contact persons)
· An export from TraIT OpenClinica should be done by the study owner. If questions arise regarding the export of your study, you may contact the Health-RI ServiceDesk 
· Study must inform the Health-RI Service Desk once the archiving has successfully been completed so that your study can be removed from the TraIT OpenClinica environment and your transition status be set to ”done”.

[bookmark: _Toc75935432]Template for archiving: Study must e-mail the Health-RI ServiceDesk latest by September, 30th, 2021 with the following information, using below template for archiving

	Template for archiving

	TraIT ticket number (if available)
If your study has already been assigned a TraIT ticket number regarding the phasing out of OpenClinica then please indicate the ticket number 

	[TraIT…###....]

	Local support office representative (in cc)
A local data expert, data manager or support office representative from your institute must be included in cc 

	see contact persons

	Name of study
Please use study name as given in OC database

	[Study name] 

	Principal investigator
	[First name], [last name] 
[e-mail address]


	Date study end
	[Month] / [Year]

	Decision
Study will be archived / migrated to REDcap, Castor or other EDC / migrated to LibreClinica
	Study will be [archived] 

	Location
Name of institution or archive location
	Study will be archived at [name of insitution]

	Date that study will be exported by study owner (deadline 1st December, 2021)
	[Day] / [Month] /[Year]
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[bookmark: _Toc75935433]How to migrate to Castor/REDcap/Other EDC: responsibility of study owner & leading institute
· If you are the PI of a study making use of TraIT OpenClinica and your study will continue beyond January 31st, 2022, then you will need to migrate your study to an alternative EDC
· Please consult your local support office before migrating to an alternative EDC. An overview of contact persons at each UMC can be found below (see contact persons)
· If you decide, together with your local support office, to migrate your study to Castor or REDcap, then migration support is NOT provided by Health-RI
· Study must inform the Health-RI Service Desk once the migration has successfully been completed so that your study can be removed from the TraIT OpenClinica environment and your transition status be set to ”done”.
· If you would like further information on available scripts or contact persons with experience migrating from OpenClinica to Castor or REDcap then please contact the Health-RI ServiceDesk 

[bookmark: _Toc75935434]Template for migration Castor/REDcap/Other EDC: study must e-mail the Health-RI ServiceDesk latest by September, 30th, 2021 including the following information, using below template for migration 
	Template for migration to REDcap / Castor / Other EDC

	TraIT ticket number (if available)
if your study has already been assigned a TraIT ticket number regarding the phasing out of OpenClinica then please indicate the ticket number 

	[TraIT…##...]

	Local support office representative (in cc)
A local data expert, data manager or support office representative from your institute must be included in cc 

	see contact persons

	Name of study
Please use study name as given in OC database

	[Study name] as given in OC database

	Principal investigator

	[First name], [Last name]
[e-mail address]


	Date study end
	[Month] / [Year]


	Decision
	Study will be migrated to 
[Castor], [REDcap] or [Other] 


	Location 
Name of institution or hosting location 
	Study will be hosted at [name of institution]

	Date that study will be migrated by study owner (deadline 1st December, 2021) 

	[Day] / [Month] / [Year]
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[bookmark: _Toc75935435]How to migrate to LibreClinica: service provided by Health-RI if study meets below requirements
· Study makes use of TraIT OpenClinica and continues beyond January 31st, 2022
· Study has already contacted local support office for advice regarding alternative EDC’s offered at their institution (see contact persons)
· Castor or REDcap is not a suitable option, including low ROI of migration to other tools 
· Study agrees to cover costs for LibreClinica service until the study ends (300 euro per year per study)
· Study gives Health-RI permission to undertake migration to LibreClinica (available November 8th, 2021) 
· Study must adhere to all timelines given by Health-RI (see timelines LibreClinica) 
· Study will inform Health-RI ServiceDesk as soon as the study is complete and no longer needs to make use of LibreClinica 
[bookmark: _Toc75935436]Timeline LibreClinica
	2021
	2023

	30/09
	1/10 - 10-10
	29/10
	5/11 - 7/11
	08/11
	08/11 - 31/12
	31/12

	
	
	
	
	
	
	
	

	Study Requests LibreClinica
	Test migration OC->LC
	Deadline PI quality asses. 
	Final migration
OC à LC 
	LibreClinica available
	Payment 
	LibreClinica support ends
	

	Study must request migration to LibreClinica using attached ‘procedure template for studies’
	A test migration is undertaken by Health-RI
Study can continue to use OC during this time
	Study completes data check in LibreClinica and sends approval to Health-RI ServiceDesk 


	Final migration of study by Health-RI 
No changes possible in OpenClinica during this time
	Study can make use of LibreClinica



	Study must complete payment of billing for LibreClinica service for 2022

	Studies should no longer be ongoing



	


Responsibilities per step in bold

[bookmark: _Toc75935437]Template LibreClinica
Study must e-mail the Health-RI ServiceDesk latest by September, 30th, 2021 including the following information, using below template for migration LibreClinica
	Template for migration LibreClinica

	TraIT ticket number (if available)
If your study has already been assigned a TraIT ticket number regarding the phasing out of OpenClinica then please indicate ticket number 
	TraIT….###...

	Local support office representative (in cc)
A local data expert, data manager or support office representative from your institute must be included in cc 
	see contact persons

	Decision 
	Study requests migration to LibreClinica

	Name of study
Please use study name as given in OC database
	[Study name] as given in OC database

	Principal investigator
	[First name], [Last name]
[e-mail address]

	Date study ends
	[Month] / [Year]


	Migration confirmation 
	[Yes], I give Health-RI permission to undertake migration to LibreClinica (available November 8th, 2021) 

	Cost confirmation
 

	[Yes], I confirm that my study will cover costs for LibreClinica service until study ends (300 euro per year per study)

	Invoice 
LibreClinica service invoice should be sent to

	[First name], [Last name] 
[Email address(s)]
[Postal address] 
[Cost center] if applicable for invoice





[bookmark: _Contact_persons:_overview][bookmark: _Toc74652064][bookmark: _Toc75935438]Contact persons: overview of local support office & institutional EDC licenses
	Institution
	EDC 
	Site License
	Central Support Office Contact

	Non-UMC
	· 
	Check availability Castor site license:
https://www.castoredc.com/pricing/
	Health-RI ServiceDesk
servicedesk@health-ri.nl 

	AMC/VU
	Castor
	Yes
	Data Management Helpdesk
rdm@amsterdamumc.nl 

	ErasmusMC
	Castor
	Yes
	Upon request from servicedesk@health-ri.nl

	LUMC
	Castor
	Yes
	Advanced Data Management 
adm@lumc.nl 

	Maastricht 
UMC+ 
MEMIC
CTCM 
	Castor
	Yes
	Upon request from servicedesk@health-ri.nl

	NKI
	Castor
	Yes
	Upon request from servicedesk@health-ri.nl

	RadboudMC
	Castor
	Yes
	Upon request from servicedesk@health-ri.nl

	UMCG
	REDcap
(mandatory)
	Yes 
	Upon request from servicedesk@health-ri.nl

	UMC Utrecht
	Castor
(mandatory)
	Yes
	Upon request from servicedesk@health-ri.nl
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